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Our Purpose

Wesleyan Chapel United Methodist Church Preschool is designed to be a Christian
Ministry, family oriented Preschool for those families of Wesleyan Chapel UMC and
those in and around our community. Our Preschool's main objective and
responsibility is to provide safe, healthy, nurturing and responsive settings for the
children of our Preschool. We are committed to supporting their development by
cherishing individual differences, by promoting self-esteem, by realizing that
children develop at their own pace all while believing that children deserve to be
just that-children. All of this is accomplished in a loving, caring manner while using
art, music, stories and recreation in our classrooms within our Preschooll

Preschool Program Description

Wesleyan Chapel Preschool houses students in our Nursery Program (ages 1-2) up
to our 2's, 3's and 4-5 year old programs. Our curriculum is age based beginning
with our Nursery Program through our 4-5 year olds, with each year striving to
give each student a good educational foundation for the following year.

All our students participate in a wide variety of activities and events while
attending WCUMC Preschool. Beginning in the Fal! the students have fun at our
Annual "Hallelujah Hoedown”; the fun continues throughout the year with other
events such as our Annual Thanksgiving Feast, and our Easter Egg Hunt/Party. We
also have an evening set aside for father and child where they are treated fo a
light supper and then work on a project together. And not to forget our "moms”, we
have a special Mother's Day Brunch in the Spring! Students go on two educationally
based field trips during the school year as well as having School Pictures taken in
the Spring. Our students will also attend Chapel once a week where they will
participate in Bible stories and songs. Preschool also conducts Speech Screenings
for our students aged 2-5 during the school year. And let's not forget our year-end
Preschool Graduation Program-the hi-lite of our year!

Preschool hours of operation are 9:00 a.m. until 12:00 noon, Monday-Thursday
from the beginning of September each year until the end of May. Each student’s
schedule is determined by what age group/class they are enrolled in for the year.
Tuition is based upon how many days/week for the month a child attends,
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Explanation of Calendar

WCUMC Preschool Open House (by appointment only)

First Day of School
No School (Labor Day Holiday)

Fire Prevention Week Begins

Pumpkin Day

WC Preschool Annual Hoedown {students only)
No School (Church Bazaar)

Ne School (Election Day)
No School (Veteran's Day Holiday)
No School (Thanksgiving Holiday}

Class Christmas Parties (Check with your child's teacher)
No School (Christmas Holiday Break)

No School (New Year's Holiday & Christmas Break Continues)
Back to School
No School (MLK Holiday)

Valentine Cookie/Cupcake Decorating

Class Valentine Parties (check with your teacher)
No School {President's Day)

Preschool Picture Days

No School {Teacher Workday)
Easter Egg Dyeing

Easter Egg Hunt/Party

No School (Spring Break)

No School (Spring Break Continues)

Back to Schoo!
Teacher Appreciation Week

Last Day of School/Preschool Graduation



Special Days at WCUMC Preschool

Below is just a partial listing of some of the many events/special days
and their descriptions happening at Preschool each month:

September:

Open House: Children and parents meet their teacher and classmates.

QOctober:

November:

December:
January:

February:

rl
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First day of school

Hoedown: A fun-filled event of games/prizes/face painting/

refreshments for all our students and their parents!

Visit from the Fire Department: Fire Safety/‘Fire Prevention” Month at Preschool
"Pumpkin Day“: A day set aside for pumpkin decorating with our students
School-wide Field Trip: A seasonal/educationally based field trip for our students
Thanksgiving Feast: A wonderful tradition for our Preschool

students and their parents to share in our Thanksgiving Feast together; finishing
up after the Feast with our "Gift Basket" Fundraiser Raffle-an all fime favorite!
Class Christmas Parties: Classes will celebrate this season with their teachers
Dad's Art Night: A special night set aside for just our students and their dads as
they work on a project together and share a light meal!

Valentine Cookie Decorating: In celebration of Valentine's Day our students are
treated to a cookie decorating party, creating sweet treats to take home!
Class Valentine Parties: Each class celebrates with the exchange of Valentines with
their classmates,

Picture Days: All of WC PreSchool students have their school pictures

taken individually and with their classes; our 4's have theirs taken in Caps/Gowns!
"Easter Egg Dyeing": A special time just for our students in celebration of Easter-
we all get together for an “egg dyeing" eventl

Easter Eag Hunt/Party: A school favorite: our students are on

the *hunt" for the filled Easter Eggs hidden within our school grounds; we follow up
with a celebration with refreshments under our picnic shelter!

School-wide field trip: Our second seasonal/educational field trip of the year
“Mother's Day Brunch": In celebration of all our PreSchool Moms, this special day is
set aside for just our students and their mothers as they enjoy a delicious brunch!
Last day of school/Graduation: To close out our school year, our students
participate in one final event for the year: Our Graduation Ceremony prepared by
our teachers and students!




Preschool Registration and Enroliment Procedures

We have an open door policy at Wesleyan Chapel United Methodist
Church Preschool which encourages parents to observe individual
classrooms. When visiting our preschool we ask that you enter the
preschool through the playground entrance only!

Pre-registration occurs in January each year. During this time,
currently enrolled students/families and Wesleyan Chapel members
receive first priority in securing positions for the up-coming school
year. Following the pre-registration of currently enrolled
students/families and Church members, the remaining positions for the
preschool are offered to those on our waiting list and then to the
general public. Positions are granted on a first come, first serve basis.

The process of registering a child secures a position in the
preschool program. If the program is full, students are placed on a
waiting list. When positions become available, parents of the children
on the waiting list are contacted in the order they were registered and
then offered the position.

Students are assigned to classrooms by the director of the
preschool. Teacher and parent requests are considered but are not
guaranteed. For a position to be reserved, parents are required to pay
a hon-refundable registration fee. Enroliment cards and registration
fees are only collected if a position is available. Otherwise, the child's
hame in put oh a waiting list.

Ui



Within the first two to three months of school, each child must
have a signed Physician's Statement from his/her doctor stating that
he/she is in good physical health. (This form will be provided to you).
Records of up-to-date immunizations are required. These items must
be given to the director within the first two o three months of school.
We ask that you please disclose any medical problems, informing us of
the necessary precautions that may be needed to ensure your child's
good health and safety. If you have any issues/questions regarding
your child's immunizations please see the director.
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Tuition Payment and Student Withdrawal

Tuition for the preschool is due on or before the 1st day of each
month. Full tuition is expected whether or not your child will be
present the entire month. Wesleyan Chapel United Methodist Church
Preschool is a non-profit organization and depends upon tuition o
purchase supplies, fund some field trips, and pay salaries. In order to
hold spaces, tuition must be paid promptly. If tuition has not been paid
for 2 consecutive months WCUMC Preschool reserves the right to
withdraw your child’s name from our school roster and ALL back tuition
will then need to be paid in full. (Please see the preschool director for
extenuating circumstances)

When paying tuition by check, we ask that you make the check
payable to: Wesleyan Chapel United Methodist Church Preschool
(WCUMC Preschool for short). Please place your check marked with
your child's name and your child's teacher's name in the payment box
located near the director's desk. If cash is used to make a payment,
please see the director so that a receipt may be issued.

You may make tuition payments monthly or for the entire school
year. If you choose to pay the entire year's fuition, you will receive a
discount equaling one half of a month's tuition. For parents with more
than one child enrolled in our preschool, there will be a $ 5.00 discount
on the second child's tuition rate.



The first tuition check is due by September 15™. Tuition must be
paid in order for your child's place to be held. Because tuition is based
upoh the number of school days per school year and then divided out
equally each month, and not based upon attendance, no refund or
reduction in tuition will be given during the months with holidays,
workdays, sick days, or vacation days.

(specifically the months of November, December, Spring Break)

(Please see the following page for the tuition schedule for the up-
coming school year)

Late Payments

A late fee of $ 5.00 will be assessed to your account for payments
hot received by the 15™ of the month.

If tuition is not received by the beginning of the following month,
you MUST contact the director. Your child may be unable to return to
class until full payment is received. Please see the director for any
extenuating circumstances.

Withdrawals

If you plan to withdraw your child from Wesleyan Chapel United
Methodist Church Preschool, please notify the director in writing at
least two weeks prior to your child's departure.



Wesleyan Chapel United Methodist Church Preschool

Tuition Schedule 2020-2021

One Day Program (1's) $110.00/month
Two Day Program (I's & 2's) $175.00/month
Three Day Program (1's, 2's, 3's, & 4's) $220.00/month
Four Day Program (I's, 2's, 3's, & 4's) $255.00/month

***Please Note™*

If you have more than one child attending preschool, the other
child's tuition is reduced by $ 5.00 each month

If you want to pay for the full year's tuition in advance, you would
receive a deduction totaling one-half month's tuition off the entire
rate. Please see the director for your total tuition amount if you
choose to pay for the full year at one time.

***LUNCH BUNCH IS NOT BEING OFFERED AT THIS TIME***
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Items to be provided by Parents

Ones:

** Diaper bag labeled with your child’s name
Include:
** extra diapers
** a change of clothes
** prepared bottles or sippie cups (label them with your child’s name)
** snacks that you send in for your child for snack time
** three boxes of baby wipes
** one boxes of Kleenex/tissues
** three containers of anti-bacterial wipes
** two cans of anti-bacterial spray

Two's-Three's-Four's
** Lunch Box

Students will bring their own snacks from home. They should be packed in a
lunch box and clearly labeled with your child's name. Nutritious snacks are

encouraged.
** Three boxes of baby wipes
** One box of Kleenex :
** Three containers of anti-bacterial wipes
** Change of seasonal clothes
(send clothes in a large zip-lock labeled with your child's name)
** Paint/art shirt (over-sized shirt that will fit over your child's clothes)
** Two cans of anti-bacterial spray

PLEASE INFORM YOUR CHILD'S TEACHER IF YOUR CHILD HAS ANY FOOD

ALLERGIES OR SPECIFIC DIETARY INSTRUCTIONSII
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Procedures for Arrival and Departure

Arrival

Arrival times will be staggered this year. 1 year olds will be dropped of f at
8:50, 2 and 3 year olds will be dropped of at 9:00, and 4 year olds will be dropped
off at 9:10. Parents and students should arrive at their assigned time at the
“outside” door of your child's classroom with the exception of the two year old
class which will arrive at the church office door which is closest to your classroom.
Temperatures will be taken at the door before you enter the building. Please
leave promptly after bringing your child to the room and saying your “goodbyes”.
(lingering only adds to a child’s distress within the first months of school; please
be assured that if your child were to continue to be distressed we would call you).
Do try to see that your child is in regular attendance and arrive on time. They are
forming attendance habits at this time! It is important that your child attend
every day that he/she is well. Extended absences and tardiness cause your child
to miss out on valuable teaching moments! If your child is ill for more than one
day, please call the preschool so we know not to expect your child.

Departure

Preschool is a three hour day for all students. 1 year olds will be picked up at
11:50, 2 and 3 year olds will be picked up at 12:00, and 4 year olds will be picked up
at 12:10. Your child will be picked up at the same location that they were dropped
of f.

Parents will not be allowed in the building but should wear a face covering when
dropping of f and picking up your child.

If you should need to pick up your child early, please notify your teacher so that
she can meet you at the door.



Departure (cont'd)

Make sure that you check in with your child's teacher each afternoon
when you pick up your child. If someone other than a parent is to pick
up your child, please sign the "SIGN OUT SHEET" posted at the door
of your child's classroom. Please let your child's teacher know of this
change. Only those persons listed on the authorized pick-up list will be
permitted to leave with your child. For the protection of your child,
until our Yeachers get to know the faces of those persons you've listed,
they will request a driver's license Yo verify the person’s identity. If
someone other than those listed on the registration card is o pick up
your child and their name is not listed on our "SIGN OUT SHEET", you
will be called by the director to verify this person and they too will be
asked for their driver's license.

Late Pick-Ups

If you are more than 15 minutes late, a fee of $5.00 will be imposed.
For each additional minute thereafter, the fee wili be an additional
$1.00 per minute. This will be added to your tuition fee for the
following month. This policy will be strictly enforced. Our teachers
use the 12:00-12:30 period of time to clean their rooms, make
preparations for the following day, for faculty meetings, and to
schedule parent conferences. IF there are extenuating circumstances
for being late to pick up your child, please call the director and let her
know that you will be late. (the fee will be waived)
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Diecipline and Behavior Management Policy

Praige and positive reinforcement are effective methods of the behavior management of
children, When children receive positive, non-violent, and understanding interactions
from adults and others, they develop good self-concepts, problem-solving abilities, and
self-digcipline, Basced on thie belief of how children learn and develop values, this center
will practice the following discipline and behavior management policy:

We
1. Do praise, reward, and encourage the
children.

2, Do reagon with and get limite for the
children,

3, Do model appropriate behavior for the
children.

4. Do modify the classroom environment to
atterpt to prevent probleme before they occur

8, Do lieten to the children,

&. Do provide alternatives for inappropriate
behavior to the children.

7. Do provide the children with natural and
logical concequences for their behavior

Z. Do treat the children ae people and regpect
their neads, dagireg, and faelings,

9, Do ignore minor micbehavior.

10, Po explain things to the children on their
levels,

11. Do uce short euperviced periods of
“time-out*®,

12, Do stay consistent in our behavior
management program.

We

1. Do Not spank chake, bite, pinch, push,
pull, slap or otherwice physically puni¢h the
children.

2. Do Not make fun of, yell at, threaten, make

eareastic remarke about, use profanity, or
otherwige verbally abuge the children,

3, Do Not deny food or rest ag punishment,

4, Do Not shame or punich the children
when bathroom accidents ocgur,

5. Do Not relate digcipline to eating, resting,
or sleeping,

6, Do Not leave the children alone, unattended,
or without guparvigion.

7. Do Not place the ¢hildren in locked rooms,
¢closets, or boxes ae punichment.

&, Do Not allow discipline by children,

9, Do Not criticize, make fun of or otherwigs
belittle children’s parents, families, or ethnic

groups.

TIME-OUT” ie the removal of a child for a short period of time (3 to 5 minutes) from a ¢ituation
in which tha child ie misbehaving and hag¢ not regponded to other discipling tachniques. The time-
out epace (usually a chair) ie located away from the claseroom activity but within the teather's
gight. During “time-out”, the child has a ¢hanee to think about the misbehavior which led to his/
her removal from the group. After a brief interval of no more than £ minuteg (one minute per year
of aga), the teacher discuases the incident and appropriate behavior with the child. When the
¢hild returne to the group, the incident i¢ over and the ¢hild ie treated with the same affection and
respect shown the other children.

E



EXxtreme Behavior Policy

At times, we are faced with difficult behavior problems such as biting,
pinching, extreme aggressiveness, etc. ... Qur policy for dealing with
such problems Wwill inClude time out, parentfteacher conhferences, or
phone Calls to parents to pick up their child early. Wesleyah chapel
United Methodist Church Preschool reserves the right to expel a
student from preschool should that student’s behavior become excessive
and other children are being unhhecessarily harmed. Tt is our goal to
provide a safe ahd loving ehvirohment for the children.

‘Cafe Sanhctuary” Policy

Jesus said “Whoever welcomes a child. . . welcomes me” (Matthew 18:5).
Children are our present ahd our future, our hope, our teachers, and our
inspiration. They are full partiCipants in the life of the Church and in
the realm of God. Qur Christiah Faith Calls us to offer both hospitality
ahd protection to the most vulherable among us. God Ccalls us to make
Our Church a Safe plaCe, protecting all Children eptrusted tO our Care.
GOd Calls us to Create g Commubnity Of Faith where children grow safe
ahd stronhg.

Wesleyan Chapel United Methodist Church Preschool operates under
the ‘Gafe SahCtuary’ doctrine set forth by the ‘Cafe SahCtuary' committee
of Wesieyah Chapel United Methodist Church.

The staff abd members of WCUMC Preschool are committed to doing
all they Can tO provide a safe ahd secure environbment £or hursery,
preschoolers, and all other Children entrusted to our care. By
establishing the ‘Cafe SahCtuary policy ahd procedures, we demonstrate
Our Commitment to provide a Safe envirohment £or our children as they
grow in their relationship with God.



Safety Precautions for Students

Preschool Doors:

Your child's safety while at Wesleyan Chapel Preschool is of the
upmost importance to all of us here. While we concentrate on their
education, having fun, socialization, safety is always at the forefront
of everything we do at preschool.

As was stated in the previous pages, our doors at preschool and in
the entire building are ALWAYS locked; with the exception of student
drop-off time consisting of 9:00 a.m. until 9:30 a.m., our preschool
doors (double doors directly across from the playground) will be open
to allow parents/students to enter at the start of school. Doors will
be locked at 9:30 a.m. and re-opened at 11:50 a.m. just prior to pick up
time. Should you be late, please call the director so that she can meet
you at the doors to let you in. (no-one other than those persons
associated with the preschool will be allowed through our doors)

Other Safety Measures:

Occasionally severe weather can be an issue while the children are
attending school. Please be assured that we have policies in place for
any severe weather that may be in our area ie: tornado warnings. We
have designated areas that the children will be taken to in case of this
and have practice drills with the children during the school year.

Our children are visited by the neighboring fire department at the
beginning of each school year. Fire safety rules and procedures are
explained to all our students during this visit. All students participate
in a "practice” fire drill conducted by the fire department as well
during this visit. They are taught how to get out of the building in case
of a fire.

Wesleyan Chapel Preschool also has designated "safe” areas within
the school that we can take the children to should the need arise.

***Pplease see our amended Preschool Doors procedures for our 2020-2021
school year. Our drop off and pick up times have been staggered and the
locations have been amended to pick up and drop off at your child’s classroom
door on the outside (with the exception of our 2 year old class which will drop off
_ and pick up at the church office door.
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